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Bill Pay 
 

1.  Navigate to Money Movement > Bill Pay    

 

2. Click on the option to “Make Payments”.  
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3. Provide the necessary information for the bill payment, such as the recipient’s name, address, 
account number, and payment amount.

4. Select the payment date or schedule recurring payments if desired. Once that is completed 
select “Confirm all payments".
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5. Review the payment details to ensure accuracy. Once you are confident that all the information is 
correct, click on the “confirm” button.  
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The online banking platform will process the payment and provide a confirmation message indicating 
that the payment has been sent successfully.  
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Adding a Payee 
 
1. Navigate to Money Movement -> Bill Pay section of the online banking platform.   

 

2. Look for an option “Add Payee”.  Click on that option to proceed.  

 



 
 

6 
 

3. Enter the necessary information for the payee, including their name, address, and account 
details. This information is typically found on the bill or invoice you received form the payee.  
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4. Once you have entered all the required information, click on the “Add Payee” button to add the 
payee to your list of bill payment recipients.  

 
5. After adding the payee, you can select them when initiating future bill payments, saving you time 

in entering their information again.  

 

 

 

 

 

 

 

 

 

 

For additional help please reach out to your service team or call the support line at (800) 922-
8429, Press 1. 


