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Enrolling in Zelle®

Once the profile has been enrolled for the service, follow the steps below.

1. Select Money Movement from the home page. Then select Zelle®
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2. Click on Continue to Zelle®
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Zelle® Company Administration

Send or Receive Money

To access your company's Zelle® payment activity or change your default account for receiving Zelle® payments

Continue to Zelle®
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To make changes to your Zelle® company preferences
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Make changes

Cancel
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3. Click and complete each section. Then click Continue
e Email Address Details
e Mobile Number Details
e Eligible Account Details
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Select Zelle® Company Preferences

Thig page includoes the email, moblle phono, and account options for infttating Zelle® enrdimant. During earollment you can chooso whother to registor an amail, mobile number or both
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Once the Zelle® Company Preferences have been completed, Zelle® permission must be granted to
the users using the service.

4. Under Administration, select Company Administration.
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5. Click on the User ID for the user that the permissions will be granted to.
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Review the options ksted below for avai shle user sdminisiration tzsks To quickly entite a new account for company usars, go o Express Account Management
New Uszer
You will have an opportunty 1o copy an existing user during the process

Manage Existing Users

Tomanage a ofile roles, service & accounts, system access, or chenge limite, cick on the approgriate user ID.
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6. Click on the Pen and Paper icon next to Services & Accounts.

Z

Services & Accounts B g

Service

Sarvics enablod, acenunts ot applicable

7. Scroll all the way to the bottom on Zelle click on the circle with the X. Then click Save
Changes.

x Zelle — @

Save Changes Do not save changes

Company Preferences can be updated at any time by clicking on Make Changes under Zelle®
Company Administration.
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Zelle® Company Administration

Send or Receive Money

To access your company’s Zelle® payment activity or change your default account for receiving Zelle® payments

Continue to Zelle®

Manage Company Preferences

To make changes to your Zelle® company preferences

Make changes e
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