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How to Download QuickBooks File

1. Hover mouse over Reports. Select Deposit Reports.
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Deposit Reports will appear.

2. Click on the drop-down arrow in Output To and select QuickBooks File
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3. Select the Account. Make a selection in the Date field. Click Search.
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Account
Date
(O specific Date
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O Since Last Download (Valid for QuickBooks ® download only.)
Transaction Types
All Transactions >
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4. For additional details click on Show Advanced Options.
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This will open Advance Search Options.
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5. Make a selection in the available fields. Click Search.
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Account Sort
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Include

Transaction detail

[] subtotals for selected transaction groups

Advanced Search Options (optional)

Advanced search options allow you to search for specific transactions within a single account
Amount
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Description
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*This feature can download one month worth of transaction activities in QuickBooks
file format.



