
ACH Positive Pay: Adding Rules 
Step 1: Hover mouse over “Account Services” and then click on “ACH Positive Pay” 

Step 2: Click On “Manage Payment Rules” 

Step 3: Scroll down to the bottom of the page and click on “Add Authorization” 



Step 4:   

Click on Each drop-down box to choose the settings you would prefer for the rule to be added. 

The most common setting is below: 

 Rule Type “Ongoing” 
 Account Select Account to be debited from 
 Maximum Amount “No Maximum 
 ACH Transaction Type “All” 
 Originator Company Type in Name of Vendor   
 Originator Company ID Type in Company ID#   
 Expiration Date “No Expiration” 
 and last step click on “Continue”   




